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Rajarshi Shahu Mahavidyalaya (Autonomous), Latur
Department of Information Technology
A) A Summary Report of the Activity

1) Title of Programme:

Capacity Building Programme for Non-
Teaching Staff on the Occasion of National
Technology Day 2022

2) Name of Organizing Department:

Department of Information Technology

3) Name of the Coordinator(s)/
Convener(s)/ Organizer(s) of the
Programme:

Programme Coordinator:

Prof. Manjusha Shinde

4) Date(s) of the Programme:

11.05.2022 and 12.05.2022

5) Venue:

Department of Information Technology,
Computer Laboratory No. 4

6) Target Group:

Non-Teaching staff (Class III and Class V)

7) Number of Participants: Male Female Total
A separate list with Teaching 8 6 14
signatures be

maintained in the Non-Teaching 38 3 41
department/Unit

8) Name(s) and details of Resource
Person(s), if any:

Mr. Rahul Athawale, TPO, R.S.M. Latur
Pravin Suryawanshi, Technician, R.S.M.
Latur

Mr. Satish Chavan, Register, R.S.M. Latur
Mr. Narsing Shinde, Add on course
faculty, R.S.M. Latur

Mr. Jagganath  Kshirsagar,
Superintedent, R.S.M. Latur

Office

9) Total Expenditure for the Programme:

10) Source of Funding:




B) Report
i. Title

Capacity Building Programme for Non- Teaching Staff on the Occasion of National
Technology Day 2022

ii. Introduction

It is observed that only teaching staff or the faculty of college alone get some training
inputs, but there is a lack of training for the non-teaching staff, Administrative Staff and
Technicians, this can result in the imbalance in the student’s growth, so it is
recommended that for the best values that the college or Institution can get only when
the training is ensured for both teaching and non-teaching staff. Keeping this in mind,
Capacity Building Programme for Non- Teaching Staff on the Occasion of National
Technology Day 2022 was organized by Department of Information Technology,
Rajarshi Shahu Mahavidyalaya(Autonomous), Latur on 11th and 12th May, 2022.

iii. Objectives of the programme

e To provide guidance to non teaching staff about office etiquettes

e To provide information about purchase and maintenance process of PCs and
peripherals

e To aware non teaching staff related to usage of online payment gateways and
online frauds

e To promote non-teaching staff to become digitally literate

iv. Details of Participants
55 Participants (Male 46 and Female 9) attended the programme

v. Brief Summary of Events / Sessions

This one-day workshop was held in offline mode for non-teaching staff of college. The
Program coordinator welcomed Chairperson of the programme, Principal of our college
Dr. Mahadev Gavhane, Vice Principal Prof S. N. Shinde, department staff and non
teaching staff. The programme was inaugurated with the auspicious hands of
Chairperson Dr. Mahadev Gavhane.

During the first session of Day1, the resource person Mr. Rahul Athawale, Training and
Placement Officer, RSM Latur.

In session 2 of day1, the resource person Mr Pravin Suryawanshi aware the participants
about importance of laptop, laptop brands with price, and various applications used for
network security.

During session 1 of day 2, the resource person Mr Narsing Shinde, Add on course
teacher guided the participants regarding how to take care of PC and peripherals and
how to do maintenance of PC.



Mr. Satish Chavan, Registrar, RSM Latur guided the participants about how to perform
official duty by following ethics. Another resource person Mr. Jagannath Kshirsagar,
Office Superintendent, RSM Latur gave guidance on how to keep records and office files
properly.

The last session of day 2 was conducted y teaching faculty members of department. The
department coordinator, Prof. V D Panchal explained how to secure email account and
manage its storage capacity.

The other resource person Prof. Mahadev Bhatade guided about cyber security. Prof. A.
K. Shaikh guided about various online payment gateways such as Phonepay, Bhim etc.
After all these sessions, Chairperson of this programme Principal adviced the
participants to work in the college with honesty and dedication. He appreciated the
theme behind organising this programme. As there are many programmes are
organized for Teaching faculty but it is also needed to organize such programnes for
non- teaching staff also. Prof. Manjusha Shinde worked as coordinator for this
programme. The department coordinator fyoti Mashalkar presented an overview of
all the sessions of this two days programme and then proposed vote of thanks.

vi. Conclusion, with Feedback on the programme

The total 55 participants attended the programme. The feedback received from the
participants was very good. The programme was successful in creating awareness about
effective communication skill, manners and etiquettes at workplace required for
smooth functioning of college.

vi. Any Appendix If Necessary
List of Participants attached
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C) Geotagged Photographs/ Screenshots

Prof. Sadashiv Shinde

Vice Principal Resource person Mr Rahul Athawale
welcoming the Chief guest guiding the participants on
professionalism
\?
. -

Mr. Narsing Shinde guiding on Hardware
Maintenance

Registrar Mr. Satish Chavan guiding the
participants on official work
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Mr. Jagaath Khirsagar deliverig the session
on keeping office files

Chairperson Dr Mahadev Gavhane
delivering presidential talk




D) Brochure of the workshop
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Programme Schedule

D) Brochure of the course: Nil

E) Any Other Publicity Material: Nil



Rajarshi Shahu Mahavidyalaya (Autonomous), Latur

Capacity Building Programme for Non- Teaching Staff

on the occasion of

National Technology Day 2022
List of Participants (11.05.2022 and 12.05.2022)







::: Name .| Gender Designation

1 Panchal Vishwanath Male st
Dnyanoba

2 | Dr. Patil Shivraj Vithalrao Male Teacher

3 | Jadhav Jayshree Mahadev Female Teacher

4 | Shaikh Riyaj Shaikh Saheb Male Teacher
Kulkarni Chandraprabha Teacher

? Vidyadhar Female

6 Bhatade Mahadev _— Teacher
Bandappa ‘

7 | Jadhav Shradha Ramesh Female Teacher

8 | Shinde Manjusha Anant Female Teacher

9 | Ahale Chetna Prafullakumar Male Teacher

10 | Shaikh A. Qayyum A. Karim Male Teacher

11 | Joshi Prashant Gopalrao ' Male Teacher

12 Birajdar Manoj il Teachir
Pandurangrao

13 Gorde Bhairavnath i Teacher
Shatrughan _

14 | Mashalkar Jyoti Vaijnath Female Teacher
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