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A) A Summary Report of the Activity

1) Title of Programme:

Faculty Development Programme
on Handling Institutional Mail ID

2) Name of Organizing Department:

Department of Information

Technology

3) Name of the Coordinator(s)/
Convener(s)/ Organizer(s) of the
Programme:m

Programme Coordinator:

Mrs. Jayshree Jadhav

4) Date(s) of the Programme: 07.12.2022
5) Venue: LabNo. 4

) Head of Departments and In-charge
6) Target Group: of Support Units
7) Number of Participants: Male Female Total
A separate list with
signatures be mamt.auned in | Teaching 33 13 46
the department/Unit

8) Name(s) and details of Resource
Person(s), if any:

Mr. Manoj Birajdar,

Assistant Profes

sor,

Department of Information
Technology, R.S. M. Latur

9) Total Expenditure for the Programme:

10) Source of Funding:

Not A

pplicable




B) Report
i. Title: Faculty Development Programme on Handling Institutional Mail ID
ii. Introduction

In virtual official communication, institution of the employee should be reflected intheir
mail ID. To achieve this, college has taken an initiative to provide institutional mail ID to
each department and support unit of the college.For that Faculty Development Programme
on Handling Institutional Mail IDwasorganized by Department of Information Technology
on 07.12.2022 for heads of department and incharge of support units of college.

iii. Objectives of the programme

» To provide information regarding need of Institutional mail ID
» To promote secure virtual communication through institutional mail ID
» To conduct hands on training on usage of institutional mail ID

iv. Details of Participants
46 participants (Male 33 and Female 13) attended the programme
v. Brief Summary of Events / Sessions

At the inception of the programme, Mr Vishal Puri welcomed the Chairperson of the
Programme Principal of college Dr. Mahadev Gavhane, Vice Principal Prof Sadashiv Shinde,
all HoDs, incharge of support units and faculty members of IT Department.

The resource person Mr. Manoj Birajdar gave information about importance of
Institutional mail ID, how to usemail ID of department/support unit provided by college.
He demonstrated how to login with provided username and password, how to compose
email and send to other email platforms with attachment. Later in practical session all the
participants logged in their assigned account and performed the email related activities.
The faculty members of IT department helped the participants during practical session.

The Chairperson Dr. Mahadev Gavhane motivated the participants to make use of
assigned institutional Mail ID for virtual official communication. Mr. Vishal Puri expressed
vote of thanks at the end of the programme.



vi. Conclusion, with Feedback on the programme

The hands ontraining provided on institutional mail ID in the programme on will be helpful
for the HoDs and incharge of support units intheir virtual official communication.

vii. Any Appendix If Necessary
List of Participants attached

Date: 09.12.2022
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C) Geotagged Photographs/ Screenshots
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Maharashtra 413512, India

Lat 18.399013°

Long 76.579678°

07/12/22 04:17 PM GMT +05:30

B |
Principal Dr Mahadev Gavhane, Vice Principal
Prof Sadashiv Shinde, Department Coordinator
Mr. Vishwanath Panchal, Resource Person Manoj
Birajdar, programme Coordinator Jayshree
Jadhav present for the programme
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Resource person Manoj Birajdar guiding the
participants about institutional mail ID
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Resource person Mr Manoj Birajdar delivering
the session

Vice Principal Prof Sadashiv Shinde guiding
the participants
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Chairperson of programme Principal Dr
Mahadev Gavhave delivering presedential talk
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Mr. Vishal Puri expressing vote of thanks




D) Brochure of the programme

.

Shiv Chhatrapati Shikshan Sanstha's h

Rajarsh: Shahu Mahavidyalaya (Autonomous), Latur

Department of Information Technology

Faculty Development Program
on

Handling Institutional Mail ID

Date: 07/12/2022 @ 03:00 PM

Resource Person Special Presence
Prof. Manoj Birajdar . . Prof. S. N. Shinde
M |Crosof't Vice-Principal, R.S.M. Latur
: Dr. A. A Yadav
Program Coordinator Teams  ossimc Coordinator, RSMIL
Prof. Jayshree Jadhav
Department Coordinator Chairperson
Prof. Vishwanath Panchal Dr. Mahadev Gavhane
Prof. Jyoti Mashalkar Principal, R.S.M. Latur

Venue: Lab No. 4




E) Notice of programme:
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F) Any Other Publicity Material : Nil



Shiv Chhatrapati Shikshan Sanstha’s
Rajarshi Shahu Mahavidyalaya, Latur
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Faculty Development Programme on Handling Institutional Mail ID
List of Participants (07.12.2022)
Rajarshi Shahu Mahavidyalaya (Autonomous), Latur

Faculty Development Programme on Handling Institutional Mail ID

List of Participants (07.12.2022)

Sr. No. Name of faculty Sign

T
J
, |
1 Mrs. Chandraprabha Kulkarni -~ [ W
|
2 Mr. Riyaj Shaikh } E‘

3 Mrs. Manjusha Shinde . W

4 Mr. Mahadev Bhatade E‘/
i

5 Mr. Prashant Joshi %:.—/

6 Mr. Aman Shaikh : /

7 Mrs. Chetna Ahale Pu %Jﬁ—

8 Mrs. Shradha Jadhav - %
9 Mr. Bhairavnath Gorde :
T
10 Mr. Vishal Puri B ‘ (&/V -
Sl
11 Mrs. Pooja Rathod  »~ ;@&
12 Ms. Pooja Jadhav

13 Ms. Rutuja Bhoyate %ﬁﬁ:
|




Sr.No Department Incharge Mobile No. S;lglature

1 |principal Dr. MH. Gavahane | 9403245650 pr)”

2 |Botany (Vice Principal) [Prof. S.N. Shinde 9922086789 e

M- 3 |Marathi Dr. S.V. Patil 9423730511

x 4 |Hindi Dr. P.B. Patil 9975470983

U3 |English Dr. A.A. Jadhay 9403245749 %
6 |Sanskrit Prof. R.K. Arya 0422643560 | R
7 |Pali Dr. S.M. Sonone 9028694891 | A— —
8 |Geography Dr. S.J. Phule 9028666874 | _—prr="b
9 [Political Science Prof. D.M. Bansode 9096359529 ’ﬂm —
10 |Public Administration Dr. V.B. Nikte 9881821903 S
11 |History Dr. A.D. Tak 9850082403 -
12 |Sociology Prof. S.A. Samudre 9423776548 417 P R
13 |Economics Dr. B.P. Gadekar 9309833874 | B+ et
14 |MCJ Prof, S.T. Patwari 9096125126 f —22 '
15 |Music ~ waiphat Mame_ |Prof. H.G. Joshi 8087415213
16 |Commerce Dr. P.S. Trimukhe 0028676742 | @izt gl B2,
17 |Physics. Elect.. Phy. (Phot.) |Dr. A. A. Yaday 9975213852 b =
18 |Chemistry. Ana. Chem.  |Dr. D.G. Palke 9890499290 ~oInA |
19 |Mathematics Dr. M.S. Wavare 9890620520 W
20 |Microbiology Dr. K.G. Maske 9422612580 :,7
21 |Zoology, Fish. Sci. Dr. D. S. Rathod 7720924930 CANVAE
22 |Computer Sci, B.Voc Dr. R.R. Londhe 9545226333 R’




Department Incharge Mobile No. Signature
23 |(T)B.C.A. Prof. V.D. Panchal 8862060791 | seg—
24 |aT)B.CS. Prof. J.V.Mashalkar 9960094954 - Bye
25 |Biotechnology Dr. S.S. Kulkarni 9970849425 E
26 |NCC Studies Dr. O.V. Shahapurkar 9890010453 /@‘E\QW
27 |Language Lab Dr. A.A. Jadhav 9403245749 2
28 |Shahu Prabodhini Prof. M.V. Shelke 9405447747 gz
29" [SPORTS Dr. A.B. Birajdar 9923237808 W
30 |NSS Dr. K.D. Sawant 9403591841 W |
31 |NCC Boys Dr. M.S. Wavare 9890010453 ’%
32 [NCC Girls Dr. A.D. Tak 9850082403
33 |Cultural Association Dr. D.V. Vedpathak 9822757890 . ‘32':/6’75-}
34 |Avishkar Dr. D.S. Rathod 7720924930 %\blb_
35 |Debating Dr. B.B. Patil 9850796755 PR
36 |Placement Cell - "
37 |Examination (Autonomous) [Dr. O.V. Shahapurkar 9890010453 /@{Aﬁﬂ%-)
38 |IQAC Dr. A.A. Yadav 9975213852 e
39 |Social Work Prof. $.M. Jadhay 9665793961 fopddS 1
40 |Library Prof. S.B. Maske 9623790501 | AN
41 |Office Shri. S.P. Chavan 9404272110 | @@/
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