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A) A Summary Report of the Activity 

 
1) Title of Programme: 

Technology Training Programme for Non- 
teaching Staff (Class-III & IV) on the occasion 
of National Technology Day 

2) Name of Organizing 
Department/Unit: Department of Information Technology 

3) Name of the Coordinator(s)/ 
Convener(s)/Organizer(s) of the 
Programme: 

Programme Coordinator: 
 
 Prof. Manjusha Shinde 

4) Date(s) of the Programme: 11 May 2023 

5) Venue: Department of Information Technology, 

Gateway Lab Number 4 

6) Target Group: 
Non-Teaching staff Class III and Class IV 

7) Number of Participants: 
Male Femal

e 
 

74 01 

8)Tota1 Number of Participants: 
75 

9) Total Expenditure for the 
Programme: 1000/- 

10) Source of Funding: 
R.S.M. Latur (Autonomous) 



B) Report 
 

i. Title 
Technology Training Programme for Non- teaching Staff (Class-III & IV) on the occasion of 
National Technology Day  
 
ii. Introduction 
The college promote Digital Literacy and related activities for upgradation of technical skill 
of the employees. The Department of Information Technology has organized a Technology 
Training Programme for Non- teaching Staff (Class-III & IV) on the occasion of National 
Technology Day 2023 on 11.05.2023. 
 
iii. Objectives of the programme 
 To promote digital literacy in college 
 To develop technical skills among non-teaching staff of college 

iv. Details of Participants 
 
75 participants (Male 74 and Female 1) attended the programme 
 
v. Brief Summary of Events / Sessions 
 
The programme was inaugurated by Chairperson of Programme Principal Hon’ble Dr 
Mahadev Gavhane. The Vice Principal Prof. Sadashiv Shinde, Registrar of college Mr. Satish 
Chavan, Office Superintendent Mr Jagannath Kshirsagar, Department Coordinator Mr 
Vishwanath Panchal, faculty members of department and non teaching staff of college were 
present for this programme. 
The introductory speech was delivered by Mr Vishwanath Panchal and programme 
information was given by Mrs Manjusha Shinde. 
The Programme was divided into three sessions. During first session faculty of department 
Mr. R.S.S. Shaikh and Mrs Chetna Ahale guided the participants on Word processor included 
creating and formatting documents, paragraphs, working with graphics etc. During second 
session, Mr Mahadev Bhatade and Mr Prashant Joshi guided on Microsoft Excel application 
with sorting tables, advanced functions with examples. During third session, Mrs Jayshree 
Jadhav and Mrs Chandraprabha Kulkarni guided on how to handle institutional email ID 
using Outlook with practical demonstration. 
Mrs Manjusha Shinde worked as coordinator for this programme. 
 
vi. Conclusion, with Feedback on the programme 
The organisation of this training programme helped the participants to gain detailed 
information regarding Word processor, Microsoft Excel and Outlook applications. 
 
vii. Any Appendix If Necessary  
 
List of Participants attached 
 
Date: 12.05.2023 

 



C) Geotagged Photographs/ Screenshots: 
 

  
Chairperson of programme Principal Dr 
Mahadev Gavhane guiding the participants in 
inaugural session 

Session – I Resource Person Prof. Riyaj Shaikh 
guiding the participants on Word processing 

  
Session – II Resource Person: Prof. Mahadev 

Bhatade guiding the participants on MS-Excel 
Session – III Resource Person Prof. Jayshree 
Jadhav and  Prof. Chandraprabha Kulkarni 
guiding the participants on institutional email 
Id using Outlook 

  
Non teaching staff of college attending the programme 

 



D) Brochure of the Programme 
 

 



E) Schedule of the programme: 

 



F) Any Other Publicity Material: 
 
 



G) List of Participants attached 

 



 

 



 
 

 



 
 
 

 
 
 
 
 
 
 


