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A) A SUMMARY REPORT 

1) Title of Program:  One Day Professional Development 

Program for Non-Teaching Staff 

2) Name of Organizing Department/Unit:  Office 

3) Name of the Coordinator(s)/ Convener(s)/ 

Organizer(s) of the Program:  

Convener: Mr. Satish Chavan 

Organizing Secretary: Mr. Jagannath 

Kshirsagar 

4) Date(s) of the Program:  10/02/2021 

5) Venue:  Hall No. 219 

6) Target Group:  Non-Teaching Staff 

7) Number of Participants: Male Female Total 

A separate list with 

signatures be maintained in 

the department/Unit) 

Teaching     

Non-

Teaching 

103 4 107 

Students     

8) Name(s) and details of Resource 

Person(s), if any:  

1) Dr Mahadev Gavhane, Principal 

2) Dr. A.J. Raju, Vice Principal 

3) Prof. S.N. Shinde, Vice Principal 

9) Total Expenditure for the Program:  500/- 

10) Source of Funding:  College 

 

  



B) A Report in the Following Format 

i. Title  

One Day Professional Development Program for Non-Teaching Staff 

 

ii. Introduction  

The non-teaching staff of an institute plays a key role in bridging the gap between the 

various educational programs and the college. The non-teaching staff is engaged in 

various activities but there is no a single activity which can function independently. 

Every college activity in some way or other is related with teaching-learning process. 

The minor mistakes in college activity may affect the quality of teaching-learning-

evaluation process. Keeping this in mind One Day Professional Development Program 

for Non-Teaching Staff was organized by college office on 10th February 2021. 

 

iii. Objectives of the Program/ issues addressed  

 To create positive mindset of the non-teaching staff for growth of the college. 

 To develop the emotional intelligence of the non-teaching staff. 

 To train the non-teaching staff to handle stress effectively. 

 To inculcate the time management skills. 

 

iv. Details of Participants  

The One Day Professional Development Program was exclusively arranged for Non-

Teaching Staff of Rajarshi Shahu Mahavidyalaya (Autonomous), Latur. 107 staff 

members including 103 Male and 04 Female actively participated.  

 

v. Brief Summary of Events/ Sessions  

Dr. A.J. Raju started the session with benefits of positive mindset and creation of 

positive mindset for growth of the college. Effective decision making and faithful 

communication are the highlights of first session. Principal Dr. Mahadev Gavhane 

focused on managing stress and time efficiently to complete the task. The emotional 

intelligence, etiquettes at workplace, integrity, harmony, team work, leadership are the 

focus points of the session. Prof. S.N. Shinde discussed the behavioural skills for faithful 

communication. 





C) Geotagged Photographs  

 

  

Vice Principal Dr A.J. Raju explaining the 

importance of positive mindset 

Principal Dr Mahadev Gavhane discussing 

stress and time management at work place 

and emotional intelligence during PDP 

 

Participants during professional development program 

 

D) Link of Video of the programme if any  

NIL 

 



E) Copies of Brochure Prepared for the Program 

 

 

  

 

F) Any Other Publicity Material :NIL 

 

 

 

  



G) List of the participants 

 









 


