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Abbreviations

AC . Academic Council

AECC : Ability Enhancement Compulsory Course
ATKT . Allowed to Keep Term

BOE . Board of Examinations

CAP : Central Assessment Program

cC . Core Course

CCE . Chief Controller of Examination

CIA : Continuous Internal Assessment

COE : Controller of Examination

CS . Chief Superintendent

DSE : Discipline Specific Elective

ECC . Examination Conduct Committee

ECTC . Equivalence and Credit Transfer Committee
ES - Examinations Section

GB - Governing Body

GE . Generic Elective / General Education
IQAC . Internal Quality Assurance Cell

RSML - Rajarshi Shahu Mahavidyalaya, Latur
SEC . Skill Enhancement Course

SEE : Semester End Examination

SRTMU - Swami Ramanand Teerth Marathwada University, Nanded
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This Examination Manual is meant to be used as a handbook for the office
of the Controller of Examinations, the Chief Superintendent, Assistant Chief
Superintendent, Invigilators, Squad Members, Students and other individuals
who carry out the examination work. Guidelines, rules, regulations, procedures,

directions, etc. are made available for convenience.
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Foreword

With effect from admissions for the 2013-2014 academic year, we have included the

necessary requirements for the organization, execution, evaluation and result declaration of

internal and external evaluation of UG & PG students under the ambit of autonomous status.
As to SRTMU policies and procedures, the fundamental directives / rules pertaining to
examination fees and attendance will be adhered to. Our goal is to streamline and improve the
examination process and to quickly release the results in order to assist the student

community in pursuing further education or obtaining the job.







5. Formation of BoE & ES:
The mstitution has established a Board of Examimations and Examinations Section

with number of sub-committees& panels having precise tasks and responsibilities in order

to conduct the examination procedure without any hiccups.
1. Board of Examinations (BoE)
2. Examinations Section (ES)
2.1) Examinations Conduct Committee (ECC)
2.2)48(5) (A) Committee
2.3) Committee for Unfair Means by Staff
2 4) Equivalence and Credit Transfer Committee (ECTC)






















2.6.4.i) Composition of ECTC:

Designation Position

Principal Chairperson

One Faculty from Arts Member

One Faculty from Commerce Member

One Faculty from Science Member

One Faculty from IT Member

One Faculty from BT Member

CoE Member Secretary

2.6.4.ii) Role and Responsibilities of ECTC Committee:
1. Prepare policy framework, procedure and conditions for accepting transfer of

credits earned by a student from other Universities/Educational Institutions.
i1. Develop procedure for facilitating and promoting transfer of credits earned by
the students of the institution to other Universities/Educational Institutions.




Part-111: Examination Process

Both UG, PG and M. Phil. examinations are planned according to the “Regulations’
designed separately for these programmes by the Academic Council and approved by the
Governing Body from time to time. Ph.D. programmes will remain under the direct
supervision and control of SRTMU and do not come under autonomy.

1. Process Flow Chart:

Filling up Examination Forms with fee
13
Generation of Exam Seat Numbers
1
Finalize the List of Internal & External Paper Setters
L
Preparation of Paper Setting Time Table
L]
Communicating with Paper Setters
]
Paper Setting as per the Time Table
13
Preparation of Exam Time Table
1
Publication of Exam Time Table
]
Distribution of Examination Hall Tickets
¥
Selection One Paper Set for Each Course
1
Typing Question Papers
1
Proof Reading of Question Papers
L]
Printing of Question Papers
1
Packing of Question Papers in Certified Envelopes with Seal
1
Certified Envelopes with Seal Handover to CS / ACS
]
Conduct of Examination
L]
Collection of Answer-books in the Office of CoE
]
Bundling of Answer-sheet for CAP
¥
Appointments of Examiners
i

¥ L i
Disciplinary Action by 48(5) (A) on Malpractice Cases in Examination Evaluation of Answer-sheet
1 |
¥
Display of Time Table for Showing Assessed Answer-shaet
)
Showing of Assessed Answer-sheel to Students
]
Processing of Final Results
]
Approval of BoE for Final Resulis
¥
Declaration of Results
]
Distribution of Grade Cards
¥
Filling of Convocation Form
)
Degree Distribution Ceremaony


































Write marks as 00, 01, 02, 03, etc 1.e. in double digit and not as 0, 1, 3, 4 etc. in the
space provided on the front page of the answer book. Write 00 marks in that question
to which answer(s) written by the examinee 1s completely wrong. Write - - (double
dash) in that question which is not attempted (completely ignored) by the examinee
Put signature in the space provided on the front page of the answer book.
Report immediately to custodian in the following cases -
a. Found with multiple-writings / with multiple use of inks.
b. Found attached with any currency note to the answer book and or found
requesting assessor to assess answer book favorably.
Mass copying.
Found disclosing 1dentity of the examinee in any form with an intent to get clear-
cut illegal benefit.
¢. Found writing abusive and threatening language.
Handover evaluated answer books and signed mark sheet to the custodian / CAP
officials. Also hand over the marking scheme and synoptic model answers to CAP
officials.

4.1 Preservation of Assessed Answer Books:
All assessed answer books shall be preserved for two consecutive semester
exams under the custody of CoE office.




Part V: Grading Process

Under autonomy, the BoE, BoS, AC and GB will decide on the grading scheme for

each course as collectively. The grading system, the weighting of the internal and external

exams, as well as other related topics, will be covered in this process.

1. Weightage to SEE and CIA:
1. Semester End Examination (SEE): 60% weightage
1. Continuous Internal Evaluation (CIA): 40% weightage

a. Conduct of unit test(s) by CoE as per the schedule given in academic calendar.

b. Distribution of marks for the attendance

Sr. No % of Attendance Marks

| Below 75 % 00

2 75% To 84.99 %

Ahﬂ‘.*tf 35%1




Discipline

Course

UT-1
Marks

Conversion
of two UT
Marks

Attendance
Marks

Total
Marks

Arts(UG)

30

15

20

25

o

15

20

15

15

Commerce

(UG)

29

15

15

Science

(UG)

15




2. Distribution of Marks for UG and PG Programs:

Sr.
No

Discipline

Course

CIE
Marks

&

Arts(UG)

AECC

20

CC

SEC

GE

DSE

Commerce
(UG)

AECC

@, B

SEC

DSE

Science
(UG)

AECC

cC

SEC

DSE

AECC

CC

SEC

DSE

AECC

cC

SEC

DSE

GE

SC

[




3. Award of Class and Grades:
Class and grades will be awarded on the following basis for UG and PG
programs

Range of
Marks
90-100 9.0-10.0 O++ Outstanding

Grade Point | Letter Grade Description

80-89 8.0-8.9 O+ Excellent

75-79 7.5-79 0O Distinction

70-74 7.0-7.4 A+ Best

60-69 6.0-6.9 A Very Good

55-59 5559 B+ Good
50-54 50-54 B Satisfactory
40-49 4049 C Average

00-39 0 F Reappear

ABSENT AA ABSENT

Semester Grade Point Average (SGPA):

SGPA = YCG/ ¥.C

For a Semester, Where, C is number of credits for the course and G is grade point.

Final Result Gradation of UG and PG Programs:
CGPA Grade Final Result

7.5 and above (@] First Class with Distinction

6.0 and above but below 7.5 A First Class
5.5 and above but below 6.0 Higher Second Class

5.0 and above but below 5.5 Second Class

4.0 and above but below 5.0 Pass Class

below 4.0 : Reappear




¢ Cumulative Grade Point Average (CGPA):
CGPA=3CG/3C

for all the semesters taken together

5. Norms for Grace Marks:
1.  Maximum four grace marks will be given in a course(s) for a semester for passing.
1% of the Total Marks of last semester will be added to the Grand Total to obtain a
Second Class or a First Class. provided that the student has not earned grace marks
for passing in any semester.

6. Norms for ATKT
i. A student will be given ATKT in 25% courses by consolidating first and second
semester courses for admission to second year admission.
The same rule shall be applicable for third year admission.

A student shall be eligible to get the admission for UG third year only if he/she
passes the UG first year examination.

In the following manner the eligibility criteria for ATKT will be calculated by
ignoring the decimal point.
25% courses for ATKT will be rounded to the nearest digit. (e.g. 2.4 =2 and 2.5 =3)

7. Marks for Extra Curricular Activities

The nstitution shall award marks for extracurricular activities in accordance with the
norms and policies of the parent university.







2.3 Result Withheld:
Result of the candidate will be withheld 1f he/she fails to fulfill the eligibility criteria.

2.4 Improvement Rules for PG Programs:
As per the parent university rules.

2.5 Certificate:
i. Passing Certificate:
The College will 1ssue “Passing Certificate™ to the outgoing students who have
completed all the requirements for the award of degree.

Migration Certificate:
The college will 1ssue “Migration Certificate™ to the outgoing students, on
his/her request.

Transcript Certificate:

The college will 1ssue “Transcript Certificate™ to the students to go for further
studies abroad, on his/her request.

Conversion Certificate:
The college will 1ssue “Conversion Certificate” to the students, on his/her
request.

Degree Certificate:
The degree certificate will be 1ssued to the students after receiving it from the
parent university.
















examinees are then converted to
out of marks allotted in
examination scheme for that

course.
Insufficient data is given in question paper | The course teacher shall remain
for particular question present during the examination.
He should do the necessary

i) Standard data is missing correction and tell the students
during the examination

a) As per the inquiry and
recommendations from
HOD, course teacher/

i) Major data 1s missing subject expert is to be get
confirmed.

b) Paper shall be assessed for
marks given in the gquestion
paper and marks obtained by
the examinees are then
converted to out of marks
allotted in examination
scheme for that course.




Examination Process Flow Chart

l Filling up Examination Forms with fee

¥

Generation of Exam Seat Numbers ‘
¥

| Finalize the List of Internal & External Paper Setters I
¥
l Preparation of Paper Setting Time Table }

3 ]

Communicating with Paper Setters l
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[ Preparation of Exam Time Table }
E 3 .,

| Publication of Exam Time Table |
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