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Planning and Development

The College has constituted a committee to prepare academic calendar. The committee
schedules semester wise teaching days, BoS meetings, Academic Council Meeting,
meetings of various Cells, Students Association Activities, Students Council and
Examination planning. The Academic Calendar also includes schedule for Co-curricular
and extra-curricular activities. Meeting intimations for Governing Body, Academic
Council, Finance Committee, BoS, CDC, etc are circulated through email in addition to the
hard copy. Google sheet is used to prepare master copy of timetable. Google Calendar is
used for planning various academic and non-academic activities.

Administration

Implementation of different strategies to reduce paper trails, Notices/Circulars are sent
to the faculty via institutional email as well as WhatsApp group. Student notices are
circulated through Telegram Channel and WhatsApp groups. IQAC, academic committees
and departments have started using Google facilities such as Google forms for obtaining
feedback of Students, Parents, Teachers, Conference/Seminar Participants, etc.

Finance and Accounts

The Accounts section uses software such as Tally.ERP 9, MasterSoft ERP Solutions and
Microsoft Excel to maintain college accounts in a systematic manner. Salary and Tax
calculation is done on a CMS MasterSoft. The salary slips are generated through same
software.

Student Admission and Support

Registrations and Admissions are done online using MasterSoft cloud based software.
The student can use online services to pay fees, register for examinations, apply for
scholarships, etc. The student’s enrollment number, roll number, etc are generated
online. The teaching plan, syllabus, schedule for activities and news and announcements
are available on college website. The students can access the library digitally.

Examination

MasterSoft ERP is used for generation of seat numbers and hall tickets, preparation of
exam schedules, preparation of schedule for paper setting, issue of paper setting orders
and generation of grade cards.

A customized software prepared by Matter Softwares was used for online conduction of
Semester End Examination.
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