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A) A Summary Report of the Activity 

1) Title of Programme: Visit to Administrative Offices 

2) Name of Organizing Department/Unit: 
B.A. (Competitive Examinations 

Programme-CEP) 

3) Name of the Coordinator(s)/ Convener(s)/ 

Organizer(s) of the Programme 
Prof. Madhav Shelke 

4) Date(s) of the Programme 07-02-2020 to 10-02-2020 

5) Venue / Mode Administrative Offices (Offline) 

6) Target Group B.A. S.Y. 

7) Number of Participants Male Female Total 

A separate list with 

signatures be maintained in 

the department/Unit) 

Teaching 3 0 3 

Students 42 56 98 

   101 

8) Name(s) and details of Resource Person(s), 

if any: 
Prof. Madhav Shelke 

9) Total Expenditure for the Programme: Rs. 800/- 

10) Source of Funding: 
Rajarshi Shahu Mahavidyalaya 

(Autonomous), Latur 

 

 



(B) Report

i) Tittle:
Visit to Administrative Offices

ii) Introduction:
SA CEP department organised a field visit for second year students of CEP

department. It was a visit to various administrative offices of Latur, such as GST Office,
Collector Office, S.P. Office, Zilla Parishad, Panchayat Sarniti, Tahsil Office, Municipal
Corporation etc. Students not only visited the offices but also look nice experiences
working as officers. This field visit was planned during 07-02-2020 to 10-02-2020.

iii)Objectives ofthe Programme / issues addressed:
• To know more about administrative system.
• To discuss on various topics and doubts with administrative authorities.
• To acknowledge the responsibilities, duties and position of an officer.

iv) Details of the Participation ofthe Students:
A total of 98 students (Male 42 and Female 56) and 3 teachers attended the

programme

v) Brief Summary of Events/ Sessions:
Under SA CEP department, students of SA S.Y.came to know about the working of

various administrative offices of government offices for this field work, department had
included second year students.

It was an group activity, so 6 groups were made and each group was having 16
students. Each group had given a separate administrative office to look into their working
as well as to take work experience over there for 8 hours.

vi) Conclusion, with Feedback on the Programme:
This field visit was proved successful, as students visited different administrative

offices and observed their works and got a new experience as if they are the officers.

vii) Any appendix if necessary:
List of participants attached

Date: 12-02-2020
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Convener / HoD

Chief Co-Ordinator
B.A. (CEP)
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C) photographs/Screenshots: 

 

 

 

 
Students after visiting MNP Latur 

 

Students after visiting ZP Latur 

 

 

 

 
Officials accepting greetings from 

students. 

 

Shyam Godbharle (BDO) while giving 
information to student 

 

 

 

 
After students receiving information from 

authorities. 

 

Students after visiting Tahsil Office 
Latur 

 

 

 

 

 

 

 

 

 



 

E) Any other Publicity Material: 

 

 
 

 

 





List ofParticipants (Date: 07-02-2020 to 10-02-2020)
Group - 3 (SP Office, latur) Teacher Name: Mr.Pramod Jain

1 Madole Aniket Madhukar Female Student
2 Makode Prajwal Premprakash Male Student
3 Mane Babita Santosh Female Student
4 Mohite Ashwini Shivaji Female Student
5 Murke Sudharshan Sanjay Male Student
6 Nagargoje Sneha Madhavrao Female Student
7 Navane Vaishali Siddheshwar Female Student
8 Pandhare Akash Ram Male Student
9 Parandkar Akash [agdish Male Student

10 Pathan Mumtaj Navyab Female Student
11 Pathan Sameer Salim Male Student
12 Patne Sneha Digambar Female Student
13 Pawar Sudarshan Balaji Male Student
14 Pitale Dinesh Datta Male Student
15 Potale Vaishnavi Tukaram Female Student
16 Potdar Pradumn Mahavir Male Student
17 Pujari Rohini Dnyaneshwar Female Student
18 Rasal Pratiksha Madhukar Female Student
19 Rathod [atin Suraj Male Student
20 Rathod Nikita Pralhad Female Student

Group - 4 (Tahsil Office, Latur) Teacher Name: Mr.Pramod Jain)
1 Raut Tejaswini Pandharinath Female Student
2 Rode Ajay Bandu Male Student
3 Ronge Randhir Venkat Male Student
4 Sagar Vandana Sudhir Female Student
5 Shaikh [uber Sikander Male Student
6 Shaikh Mohammad Aftab Faruk Male Student
7 Shaikh Sarfaraj Wajir Male Student
8 Shelke Shubhangi Kachru Female Student
9 Shinde Anant Arun Male Student
10 Shinde Ankita Dattrao Female Student
11 Sirsat Akshay Damodar Male Student
12 Somwanshi Rushikesh Shukacharya Male Student
13 Sonwane Rajlaxmi Pramod Female Student
14 Surwase Ganesh Ramesh Male Student
15 Suryakar Namrata Bhagvat Female Student
16 Suryawanshi Vishal Ram Male Student
17 Talegave Shubhangi Dnyaneshwar Female Student
18 Telange Pavan Gunwant Male Student
19 Tigile Pandurang Sopan Male Student
20 Vibhute Baliram Siddheshwar Male Student
21 Yelgatte Abhishek Hanmant Male Student
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